CONNECTION POWER EXPORT OF MEMBER INFO
Within the Powermember module, select the “Query/Export” option.
[image: ]
For the member info, you will want to select “Individuals” and in most cases the Comma Separated File (CSV) format is the easiest to use.  It is readable by Excel and often is a smaller download file size.
[image: ]
If you want to download info from all of your CP modules, you can select the “ALL” option in the left box.  Then you need to decide if you want to download all of your member info or just those that are currently “Active”.   [image: ]
You can select “ALL” [image: ]in the right System Status and it will download all of the records so that you have them for future reference.  You can always sort by the System Status field in the downloaded file if you only want to upload “active” member info into the new software provider.
Then you will want to scroll through the next section to be sure you have not filtered any data fields that would limit the information that is exported for you.
After all of the filter section… you will find the “EXPORT FIELDS” section.
You will note the fields on the next screen shot that are highlighted in yellow are key fields that most churches will want to bring over to the new database.  Note:  You do not need the (*Org. Member Id or *Org Family ID) which was the id code from whatever database program you used before Connection Power which will have no benefit to the new database.

The  Family ID and the Member ID fields are very important.
You may want to create one export that selects all of the fields that you have information stored in.  This will provide you with a worksheet that you can later go back to refer to if you need info.  
Then you may want to create a separate download of only those fields that you plan to import into the new database format to make it smaller and easier to use.
[image: ]
In the screen above you will note that Connection Power did allow for “Church Defined Fields”.  If you had any special fields that you had defined for your church then you may want select all of them as well for your general export for future reference.  


Then scroll to the bottom of the screen and you will see the options to Save as Report.
[image: ]
You can enter a report name and then “Save as Report”.  This will save the settings in case you want to come back and make adjustments.  If you “Save as Report”… you will then need to select the “Query/Export” option on the top of the screen and then select the “Your Saved Reports” option on the top right.  This will list out all of your saved reports.  Simply select the report you want to report and select at the bottom that you want to save as “CSV” or “EXCEL”.
[image: ]
This should then begin the report generation process.  If you have a large church or have selected a large number of fields, this process can take some time.  If you cannot get the export to work, you may have to create two reports.  Be sure to include in both reports the “Member ID” and “Family ID” fields as well as the name info.  This will enable the data in the multiple files to be linked together in excel even though they may contain different downloaded fields.


image7.png
Query/Export > Member Information Your Saved Reports

Please Select Export Format

' Family Units ** Individuals.

Excel Spreadshest ' Letters/labels ( Email Addresses  ( Directory ' Phone Tree
€ pssign/Un-assign ** ' TextMessage ' Constant Contact  © Comma Separated File (C5V)

sorteyr @ Lastiame O zip Code




image1.png
member | - giving

powertraining

Assignments

Home | Setup | Power Care | Ministies | Reports | Emai | Dowrioas

| Commurication | Kask | Support | Sian Out





image2.png
Please Select Export Format

' Family Units ** ©  Individuals
€ Excel Spreadshect O Letters/Labels € Email Addresses € Directory € Phone Tree
€ pssign/Un-assign ** ' TextMessage ' Constant Contact ' Comma separated File (C5V)

sorteyr @ Lastiame O zip Code




image3.png
Query/Export > Member Information Your Saved Reports

Membership Status

Date Range: B B (oate Range optianal)

PowerMember AdRerents
Powervisitor Additions
Powervisitor Visitors

e St

Active





image4.png
Tytem Status

i





image5.png
Ids

[ ¥ narme Titis 2 il vame B P e s

¥ Business phone ¥ Family Email ¥ work Email
¥ ember Date ¥ accepted christ  Baptism W anniversary I First visit I Last Attended
I spiritual ifts I tyers-eriggs I passion I abilities I experience I Temperaments

Eembariol]l [ iosk sadse tote ¥ Commitmant Lavel P Commimant Date | arecting Name | inistry Interest

BestTime to Call || irth Date Mo Year | Semwice Attends
I secondary Address [ sacondary Address 2 secondary city

I confirmation Date [ oniine pirectory [ Kiosk Bar code
I secondary state I secondary zipCode [ Neighborhood zane
T system status I parent's name(s) I children's Hame(s)

I secondary From Date [~ secondary To Date [ Text Message #
¥ Wedical Note I Home Phone2 T Marketing category [ Backaround check

™ ackground Note [ Spiritual Status
* First Vst and Last Attandad dates are exported from Mambarship Details undar Profile - Church Info,

Profile Notes:

eastortiotes [ staff Hotes T Medical Notes

Head of Household

I email address (Male) [ Email Address (Famale) T Email address (all)
7 cell phone (male) [ cell phone (Female) [ cell phone (all)





image6.png
Save as Report
feee Nam

o e




